Universidad
de Navarra

Congratulations on your admission and welcome to the Campus.

This official master’'s degree program received a positive evaluation from the
National Agency for Quality Assessment and Accreditation (ANECA). Please,
bear in mind that any admission at the University of Navarra will considered as
conditioned until the student completes the undergraduate degree program
that gives access to postgraduate studies.

In order to obtain the official degree, you must submit the original degree
scroll (or the receipt for having requested it) and the university transcript or
records (a certified copy is sufficient) when enroliment is formalized. If these
documents are not provided, the degree obtained will not be official.

Remember that all of us at the Admissions Office are eager to help you in the
process and clear up any questions you have.

* El acceso a fitulaciones oficiales de mdster en Espaia estd regulado por el RD 822/2021, 21 28 de
septiembre por el que se establece la organizacién de las ensefianzas universitarias y del
procedimiento del aseguramiento de su calidad. Si cuando inicie las clases del mdster no ha
concluido sus estudios de Grado (porque todavia le falte por superar el TFG y 9 créditos, como
mdaximo) su matricula estard condicionada (no podrd obtener el titulo oficial de mdster sin
disponer antes del titulo oficial de grado).


mailto: masters@unav.es

ENROLLMENT
GUIDE

o Go through miUNAV Portal:
Chttps://miportal.unav.edu )

We recommend the use of Google Chrome
in order to have a better site display.

9 Press the button

Admitted

If you had already begun to

make your registration, you should
CLICK HERE and next go to

“More information” and

“Form and payments”.
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ACCEPTANCE OF THE CONDITIONS FOR THE REGISTRATION APPLICATION
La Universidad de Navarra va a trafar tus datos personales con la finalidad de gestionar tu maricula y las tareas
relacionadas con tu formacion, asi como, si lo deseas, enviarte comunicaciones relativas a sus actividades ylas de

algunas entidades que colaboran con ella. Estos tratamientos estan legitimados en Ia relacién juridica que tienes
con la Universidad y en el consentimiento para que realicemos esos envios, respectivamente. Tendremos que
comunicar parte de tus datos al Ministerio de Educacion, Cultura y Deporte del Gobiemno de Espafia y 2 ofras
Administraciones Publicas en 0s supuestos establecidos por ley; a tus padres o tutores para la slaboracion, envio y
cobro de las tasas e importes de matricula, si es el caso, y para que puedan realizar un seguimiento académico si
nos lo solicitan; por ltimo, a las entidades que colaboran con la Universidad para que te hagan los envios
citados Tienes derecho a acceder, rectificar y suprimir tus datos y a cancelar l0s envios cuando quieras, asi como a
ejercer ofros derechos que se relacionan en |a informacion adicional, en Ia direccion hitp:/www unav.e du/prote ccion-
de-datos , donde puedes oblener mas detalles sobre Ia politica de proteccion de datos personales de la
OTTENidad de Navarra Si deseas alguna aclaracion o ejercer tus derechos, contacta por favor con la direccion
dpo@uNaves

7] Acepjp recibir comunicaciones relativas a las actividades de la Universidad de Navarra y de las entidades que
colabgén con ella en sus actividades docentes y de investigacion.

The conditions that need to be accepted

1. You agree to use the IT equipment and complementary senvices made available to you by the University of Navarra

to apply for the reglstratlon Wi” appear exclusively for academic purposes subject to the legislation in force.

2. You agree to use the said IT equipment, installations and senvices with care while strictly respecting the

and you mu st press the button established instructions and rules of use and the fights of otner users and third parties
3. You agree to identify yourself using your student ID card or National Identity Card (DNI) when requested to do so by
the Security Service or contracted company.

ACC E P I 4. You are specifically prohibited from keeping, posting and distributing offensive, defamatory, dis criminatory, obscene
and ilegal information of any kind and, in all cases, any information to which access is restricted or prohibited by law

or by the owners.

so the application form can be
completed.

From now on, you will complete the

application form with your personal,

academic, and family data. Choose the

subjects and the way you wish to make Re | evant SC reens
the payments.

Academic Data Screen.

Question: “Access method used during the

At the end, you will be able to upload the
documentation required. If any other document
Fillin the following academic information and click on the 'save and continue’ button

is necessary during the process, you will have L . . . .
the opportunity to upload |‘t through your \Snc;hoemy;a;gsalzzen::a‘rr\al‘r;‘gm\éu’]urumversnys(umes‘wereyouenroﬂedmmeﬂnalyearolmgn O Yes ® No flrSt time you enro”ed n UnIVGI’SIty Stud|es

Portal during the next dayS. In which year did you o will you enroll for the firsttime in a Spanish university? o ’ in Spain"'
Select "University degree".

Access method used during the first time you enrolled in university studies in | University degree
Spain

Universtty entrance exam
Vocational Training
Access for people over age 25

Remember to indicate the place where UNIVERSITY DEGREES e eI Ematons accaaurestee) University degree

Validation of foreign university degree

you are going to live during your Do youave  unversydegree? ® Yes O

11- Convalidacin estudios universitarios nacional

UNED university entrance exam for recognition of studies,

academlc year If you knOW It' Long Term Undergraduate Studies ’ 13- C 6n de estudios no univ Uni\,remit}-‘ entrance exam

Vocational Training

Long-cycle univer: | Derecho Y Administracin De Em Access for people over age 25
) niversity degree
In which year did you start or willyou start the degree in EU access credential/International Baccalaureate(|B)

which you are enrolled?

Validation of foreign university degree

Save and log out Approved high sphool diploma
11- Convalidacidn estudios universitarios nacional

UNED university entrance exam for recognition of studies.
13- Convalidacién de estudios no universitarios




Tuition Payment Screen Universidad

de Navarra

On this screen your tuition fee will be calculated
(Outstanding amount) and you will be able to choose
the way you want to make the payments.

Please select how would you like to pay the outstanding
amount. In order to sign, send and complete the

registration, the amount must be zero. Tuition fees breakdown

You can choose one or several payment methods by Orcinary price 15.600,00 €

indicating the preferred amount for each of them, unless AminsUalve fees 95.00 € |

the minimum payment, if you have not pay it yet, you

must pay it via credit/debit card or bank transfer. Outstanding amount 12.695,00 €

This amount will only be refundable, in case of

international students who do not obtain the visa. Select how you wish %o pay the outstanding ameount. In arder 0 sign, send, and compiete the registration, the amount must be
rero. You can choose one of several payment methods by indicating the preferred amount for each of them, except for paying the
Minimum Paymant, if you have not pay it yel, you musl pay it via Creditidebit card o Bank transfer

More information on payment methods_here.

Paymant mathod . 0,00 € Accepl
Once the outstanding amount equals zero, press the button ACCEPT
Payments made

Payment information  Payment's validation date Amount

FINISH YOUR ENROLLMENT

“You havs already stated the payment msthod for the total of your registration fees. Click Accept to go 1o the nexl screen, then Transferencia bancaria Vakdado 14/06/2023 300000 €

click Save and continue 1o finish your enrollment.
Total paid 3.000.00 €

in the next window
press the button SEND ENROLLMENT
ACCEPT

Your application fer enrclimant will be sent with all the information to be processed by the Registry Office. You now have to
sign the summary of your registration. You will be automatically directed te our electronic signature system to finish the

process.

Next, it is necessary to sign the summary of your
registration. The portal will automatically direct you to the
electronic signature system to complete the process.


https://en.unav.edu/documents/10162/33299838/Pay-For-Enrollment-UNAV.pdf

Universidad
de Navarra

Ll Dt o b i .
B : [CTUTEM  OrRAS ACCIONE
g i e R ———— OTRAS ACCIONES *

Electronic Signature Screen.

Ho i e On this screen you must check that all your
e data are correct and, at the end of the

: registration summary, press on the icon that
indicates.

:i&/a/zom /4 FI RMAR

Finalizado Haga clic en Finalizar para enviar el documento cumplimentado. FINALIZAR OTRAS ACCIONES v

You can adopt the signature proposed by the system based on your name, Trmmmmmmmmmmmm—— =
surname and initials or choose “DIBUJAR” ( writing it manually with the

computer mouse). If you press the button “ADOPTAR Y FIRMAR" the s
signature that have been choosen will be included in the registration : :
summary and, if you press the button S e

para que
quier

ativa-basicattalumnos . Asimismo maniiesta que ha sido informado de las consecuencias.
to de esta normativa que, en Ios casos mas graves, inciuso podria acarrearl la expulsion

por il

& e s cuan

a orcer oo derachos que se ralacionan en la. informacion adconal, en la-drecoion
hitp:/www.unav.edu/proteccion-de-datos , donde puedes obtener mas detalles sobre Ia politica de proteccion de datos

FIN ALIZAR personales de Ia Universidad de Navarra. Si deseas alguna aclaracion o ejercer s derechos, contacta por favor con la
decci Obiigatorio - Firma aplicada - Please sign here|

the electronic signature process will be finished.
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The system will redirect you again to the
portal on the screen SUMMARY OF THE

CURRENT SITUATION OF YOUR
REGISTRATION from where you can upload

the pending documents. :
If you still do not have the document you want to add, you S oS
will be able to upload it through the portal during the next e el

B CREDITS

days.

« AMOUNTS

ave o made any paprman] By bank trangier T In pane you Bave FoU can doveniosd I mplatang e

AWMU FAYMENT METHOD PAYMENT il O MATECH
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