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ONLINE INCOMING EXCHANGE STUDENT APPLICATION

UNIVERSITY OF NAVARRA




Congratulations on your successful exchange nomination!
We're excited about the prospect of you studying at the University of Navarra.
To help make the application process smoother,
we have created this guide full of tips to help you successfully complete
the



STEP 1>>>

Email from UNAV COORDINATOR

After the nomination deadline (May 15, you will receive
an email with a link to the University of Navarra’s
incoming exchange student application as well as your
exchange code.




STEP 2>>>

Registering at and creating a miUNAV account.
Please fill in the required information.

Universidad de Navarra
You can change the

miUN AV language of the portal

here

il .| :"J-.'..'.."

Itis the porkal @ ||"'-I||| ||1-..
rurnur Current & i

Here

1. Make sure the name and
surname(s) you give are as
listed on your current passport.

Login @ New to myUNAV? @

2. We recommend you to write

| hawen't recebed e sciystfon =mail -
your email address you use

mforma’uon will be used
during all the application
process and cannot be changed


https://miportal.unav.edu/

STEP 2>>>

Registering at and creating a
Please fill in the required information.

miUNAV account.

I'd like to study a*

—> 3.5elect exchange.

Undergraduate Master = JEXTIANge

Doctorate

—> 4 |ntroduce the Exchange

Code you received by email
from the UNAV coordinator.

‘You must use a minimum of & characters (numbers, upper-case and lower-case leflers
except Il'
EXCE[

By filling in and submitting this form, you conzent that the Universidad g
t is of interest, about the academic offer and activities helg
When you so desire, you may access, update, ang sk
you no longer wish to receive infgs
yw.unav.edufen/proteg

gion and exercise this and other
the Universidad de lde¥@mra. If you wish fo clanify or exercise your rights, p

ndicating jp-#® subject "Registration in MyLUNAW

| agree to have my personal details stor
Navarra. Privacy Policy of the Uni

Avarra may send information, while
der to assist you in deciding what to study.
nale your personal data. You may communicatg
rights ag
~de-datos where you can find more information abouis
et contact dpo@unav.es

5.Please click on the box.

6.Please click on the box.

Oifined in
Frivacy Policy of

7.Click on Register.

files owned by the University of
y of Navarra for Students.

™

raCAPTCHA

Privacy - Terms

ot a robot

6 |

* Mandatory fields

Make sure to take note of your
e-mail and password as you will
need them to access to the
Application on line.

Register


https://miportal.unav.edu/apex/AR_Login?lang=EN

STEP 3>>>

Activating your account in miUNAV

Dear Rocio Prueba |
Thank you for registering at miUNAV.

In order to complete your registration you have to activate your

2r olEon e s Eaoll-uo . ey
accoundt h_,. e I TE-TONSWsRG Lok

ttps:/ffulladm-unav.cs101 force.com/public/AR_Activacion_cuenta?
id=0011X00000TgH0eQAF &email=rbezunartea%2Bincoming2@unav.
es,

If the link does not work, copy the entire text of the link and paste it in
the browser bar.

Yours sincerely,

Admissions Office
University of Navarra

You will receive an email from admissions
office with the subject: "Activate your
account in MiUnav" that will include a link.
You must use this link to activate your
account in MiUnav.

Link to activate® your account in
MiUnav Clicking on the link will

activate your Username.

*Important: If the link does not work, copy the
entire text of the link



STEP 3>>>

Activating your account in miUNAV

Universidad de Navarra

miUNAV

Username already activated

This usemame is already active

In order to move to the next step,

you must click on the "Go to your

portal” button.

FOLLOW US: G o ® $ Q University 2.0 Mohile phone @RSS

unav.edu
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STEP 3>>>

Activating your account in miUnav

niversidad
de Navarra

ESTUDIOS ADMISION ¥ AVUDAS INVESTIGACKIN DOMNOCE LA UNIVERSIDAD VIDA UNIVERSITARIA

Identificacion de usuario | User Identification

@

Bsoprdar Contrasefizd Hio recld ¢f pomeg de aolfvacein

Para desconectarse, recomendamos que Clerme suU naegador (cemando todas s ventanash

Moo Legal y cookies | Mapa Web: | Acerca de il Web: | Accesbldad
6 Unbepraiciaa o Mavarra | Camges Linbersiano. 31000 Pamplons. Navarrs (Espania). Tell +34 548 £F 56 00 GPS 474547y 15500 355W

Clicking on the "Go to your portal” button will take you to the user
identification log-in page. Use your email and password you
registered with at MiUNAV.




STEP 4>>>

Access to the on-line exchange application form

Universidad de Navarra Hello, Rocio Prueba | Spanish T el MY PERSONAL DETAIL

miUNAV

APPLICATION FORM HOUSING

PLEASE, FILL IN YOUR APPLICATION FORM
Click here to open the application form
e
‘ Application form access b
e —

Go to your ID-style picture to
provide all your infarmation

myDOCUMENTATION

You have no outstanding
documentation.

After you sign in, the "application form access" button will display.
Click on it to start your application .




STEP 5>>>

Filling out your Exchange Application

miUNAV

OME APPLICATION FORM

PLEASE, FIND BELOW YOUR APPLICATIONS

Application for E‘I"_.rlq,'llll;;'_" students

The first page of the application contains information on how to
complete the information. Please, read it carefully and once you
have read it, you can start with your application by clicking
"Application form".




STEP 5>>>

Filling out your Exchange Application

Universidad de Navarra

Hello, Rocio Prueba Spanish

miUNAV

A ~ Drmmrarms Ae mrarcarmbis - Soeeltad Ae Clameize Srmm/A
PERSONAL INFORMATION =
Identity National Identification doc... Currently address Emergency contact

STUDENT INFORMATION

= First name (as listed in your passport)

= Sumame (as listed in your passport)

Rocio Prueba Bezunartea
*Gender = Date of birth * Country of birth
Man toos 6 1976

* Place of birth (as listed in your passport) *MNationality(Choose country)

a

-

* Do you have any disability, impairment or long-term medical condition which may affect your studies? Yes No

Help/Contact

Second Nationality(Choose couniry)

Discard Changes

MY PERSONAL DETAILS

Next

PERSONAL DATA

>> This page is where you fill in

your missing personal
information (gender, country
and place of your birth,

nationality). You also will be
asked to confirm if you have
any disabilities or other medical
factors, which might affect your
studies.

>> Complete all the required
fields, which are marked by a
red asterisk (*), and then click
“Next".



STEP 5>>>

Filling out your Exchange Application

IDENTITY CARD
NUMBER

>> This page is where you fill in
your national identification
information with what appears
on your ID card (for Schengen
countries) or passport (for non-
EU students).

Choose passport (non-EU
students) or ldentity card

(European students from
Schengen countries).

Universidad de Navarra

miUNAV

Hello, Rocio Prueba Help/Contact MY PERSOMAL DETAILS

HOUSING

. . - —_ . . —_ —_ . .
alalilal=bilalaRinisan] alalesisalsNal-Bisirsigal=laslaiin YN =T, o e e e e Crrmrocara oo
bt b e LA e (L) pe) aw R fun ol d (SRR (L R e ) o LI (] e s [

[
(]

PERSONAL INFORMATION =

Identity National Identification doc..  Currently address Emergency contact

NATIONAL IDENTIFICATION INFORMATION

*Document type: * ID number * Issued in (city)
DNI N

S reon * Expiring on
Day Month Year Day Month Year

Discard Changes Next



STEP 5>>>

Filling out your Exchange Application

Universidad de Navarra Hello, Rocio Prueba | Spanish | Help/Contact [ERVIRZZ:CU IV RaE7N]
miUNAV
APPLICATION FORM HOUSING
PERSONAL INFORMATION =
Identity National Identification doc.. Currently address Emergency contact

CURRENTLY ADDRESS

*Country * State/Province
* Street type Address Number
Block Stairway Floor Apartment
* Postcode = City * Emai
rbezunartea+incoming2@unav.es
" Phone dialing code = Phone number Phone dialing code Other telephone number
9783 606939783 +34

e
FOLLOW US: e o ® $ o University 2.0 Mobile phone @RSS

PERMANENT ADDRESS

>> Please fill out the information
with your permanent address.



STEP 5>>>

Filling out your Exchange Application

Universidad de Navarra Hello, Rocio Prueba | Spanish | HelpiContact [MAREco LIRS

miUNAV

HOUSING

. . . - - . .
i alalilai=tilalaRaalzsaal B TelaslaslsNal=Nlisirslgat=lasisila e

PERSONAL INFORMATION =

Identity Mational Identification doc... Currently address Emergency contact

EMERGENCY CONTACT INFORMATION

* Name

* Email

*Relationship * Phone number

Padre/Father .

FOLLOW US: G o @ @ Q University 2.0 Mobile phone @RSS

EMERGENCY
CONTACT

>> This page is where you enter
your emergency contact
information.



STEP 5>>>

Filling out your Exchange Application

HOME APPLICATION FORM HOUSING

Nalalila=tilalalialsasl Dramrarm s Ao intarcaro s

- = T A
P T W Wil d =R voled bt 1 = [ )

A

(V)]
[4b}
[aN]
il

PERSONAL INFORMATION = ACADEMIC INFORMATION =

OFFICIAL UNDERGRADUATE AND GRADUATE DEGREES

“Home institution country *Home institution * Number of years completed before the exchange period.
N N
v v

* Level of studies (UndergradNgte/postgraduate) Department (If applicable) * Degree program

Undergraduate degree progyém

Minor *Language of instruction * Exchange period

Spanish Primer semestre/First sempster

* Exchange School

Fac C.Econdmicas

Discard Changes Next

ACADEMIC
INFORMATION

>> |n this page, please provide
your current university details
in the blank fields marked by an
asterisk (*).

>> Make sure the exchange
period and Reference School
(exchange school) set up by
default are correct.

>> Once finished, click "Next".



STEP 5>>>

Filling out your Exchange Application

Universidad de Navarra Hello, Rocio Prueba | Spanish | HelpiContzct [ERIVA =l FANsapA[RS
LANGUAGE SKILLS
miUNAV
APPLICATION FORM | HOUSING >>|n this page you need to
e confirm vyour level of either
ADPlICauon 1o0rmM - Frograma ae IntercammpIo - Facuitad ae Lienclas cconomicas y cmpresariales Spanlsh Or/aﬂd Engllsh

PERSOMNAL INFORMATION = ACADEMIC INFORMATION = LANGUAGE SKILLS

(mandatory) and any other
language (optional).

LANGUAGE SKILLS )
>>Any language you include
will generate a document to be

Select a language Select a certificate Select your level(CEFR) Year obtained nsert

s ain . n uploaded to certify such level.
>>An official certificate will
Language Certificate Leve! ‘Year obtained Delete ﬂOt be reqUIred but at |€aSt 3
LANGUAGE COURSE written confirmation signed by
your school coordinator
Would you be interested in taking a Spanish language class during your Yes NO Certlfylng a Bz |eve' . 0
exchange? equivalent. If you are native

speaker your passport or a
similar document that certifies
this, could be valid.



STEP 5>>>

Filling out your Exchange Application

Universidad de Navarra Hello, Rocio Prueba | Spanish | HelpiContzct [ERIVA =l FANsapA[RS
miUNAV
HOUSING >> You should click the button
Application form - Progrema de intercambio - Facultad de Clencias Economicas y Empresariales "+", each time you add any
PERSONAL INFORMATION > ACADEMIC INFORMATION = LANGUAGE SKILLS additional la nguage. [t will

record the information you have
introduced, and also let you to
select another language from
Select a language Select a certificate Selact your level(CEFR) Year obtained ng the list.
: - - : —

@ > |f you are interested in
taking Spanish language classes,
please, press “yes". Our Institute
of  Spanish  lLanguage and
Culture will contact you and
send an online level test before
your registration.

LANGUAGE SKILLS

Language Certificate Leve! ‘Year obtained Delete

LANGUAGE COURSE

Would you be interested in taking a Spanish language class during your NG
exchange?



STEP 5>>>

Filling out your Exchange Application

WPPLICATIIN FORM

APPLICATION FORM

FTL T d . - ”_.:_I? :

Cmuten s e a3 >> In the following page, you will have a
Pudishpr ion e ;. endosy summary of all your information recorded.
R e St Make sure this information is correct!

h—— . >> |f you need to correct anything, please,
B Ay press bottom “back to the rorm” and correct

the information.
>> |f everything is correct, please, submit
e e . = A the application by pressing the button
e : "Send application”.

ad you B inturestued in Lehing i Sgarih lergueage claii dufng pour mechange? e



STEP 5>>>

Filling out your Exchange Application

Plaasa twvie T duti yin havs nfrodheced in your apeltation ¥ By are Sorrec] ek frd P Do (el appieation wndiar sl Pleirs ugicns

e e Socurrenty, bl

Please note that once you have completed the

sckooqbanecid nf It Rt e . mandatory fields (marked with *) in steps 1,2
e Sw——— iy and 3 of application, you will have the
ey 5 g 3 opportunity to submit your application without
— T == attaching the obligatory supporting document
o R o by pressing the button “Send application”

s ety o R 2 However, your application will be completed
Prarem iy P -y . only once you have attached the required
= b e f documents.

[ SR

BALAZSE

HTcial wrbes i edusie snd 3 pdute fegiee

Ll e nluscirs.

ety % R B srhangs paresd P prrates Firal st
Dlepartmant (1 applcabis it St F mould e ok
Chocgr ot o iig ey Haiarares lemeconas Leonimuces y Erpraanae
| g shiis
brrgirn T feginht Ay aread (CAE 917
Hignad yin B interealed n Lehing & Sperk larguape cla Sufng pour sxbange? s

It is best to submit your documents as soon as
s O e et e Arnta possible before the exchange application
St = et RE— o deadline.



STEP 5>>>

Filling out your Exchange Application

hrvn iodaedin M By e dcitiady Pl v
s bted i your
panspe
e of bam
Cisumiry of birth
T
1
2
.
o
Lt ta ey g -
T Pa—
Uy
Larguage of rninecion o
¥ brhams g - T

da Clrschns

3§ Emgreiariaes

Exchange Schodl

T, Tt

T e tareend [

o4 i L g & Sparenh Lerepusgs chave Arrg

Documents

YOU CAN NOW UPLOAD THE SUPPORTING
DOCUMENTS.

English Language certificate’ Qualifi Pending W 'dentity card, passport photocopy  Pending

ID PhOto  Pendiny Proof of health insurance  Pendiny
] &, ]

Pending Official transcript of records

Home university endorsement Pending

Send application



STEP 5>>>

Filling out your Exchange Application

REQUIRED APPLICATION DOCUMENTS:

e v Photocopy of passport identification page: Please,
et make sure your passport is valid the whole exchange
. period
s v Proof of English or Spanish language proficiency: If
g L you do not have any official certificate please ask
= 5 your Program Coordinator to certificate your level of
<y English or/and Spanish (B2 CEFR or equivalent). This
certificate  MUST be signed by the program
Pt e S coordinator.

Academic transcript of records.
Nomination letter signed by your home coordinator.

Medical insurance: All students must have health
insurance that covers the period during their stay in
Spain. Proof of health insurance must be submitted
e g to University of Navarra at the time of the
application. The proof of health insurance should
include:

1. Name of the insured

2. Period of coverage - must be valid during visiting period

3. Place of coverage - must be valid in Spain
v Clear, coloured passport-size photo in JPG (4 MB)
*Please, refer to the photo quidelines document.
Informal photos are not accepted!

S NENEN

....... " Identity card, passport photocopy  Pending

0lo  Pending W Proof of health insurance  pending

Home university endorsement  Pending Official transcript of records  Pending

Send application



S—l— E P 5 > > > Universidad de Navarra

miUNAV

Filling out your Exchange Application | |«

A

= YOUR APPLICATIONS
Status of your application
Fisain Crebin Bebre T ALE 50 B plur B g

Programa de intercambis - Faculled de
Chorsiarh £ Coresmcin y Eoygori s

myDOCUMENTATION

Please, note that the N
application will not be SRR S

considered If any
document is pending.

myDELEGATE

Here you can find information on
pending documents

COLLEGE GUIDANCE
IRt Wil your deligate
Career Asieument Test

VISIT THE CAMPUS
Campus visi request




STEP 6>>>

Check your application’ status

APPLICATION STATUS

YOUR APPLICATIONS

Status of your application

After you have uploaded all the supporting
documents, your Incoming Exchange Application
Is considered all done and ready to be reviewed
by the International Office at the University of
Navarra. All that's left is to wait to hear from
us regarding confirmation of your acceptance in
an automated email.

Fisatn rats bear T glatrs 88 7o Ape it

You can follow the status of your application on
the portal by going to application form from the
home page of the portal.

i [ Fanom |
i
Docummotaton

Dowrkosd IF our BCEUCALAN i BCCRCNN, I V6 SECTON YOU AN CONRIHS 156 BCCRDLINCE e

T e DI B &> AR PR . T |



STEP 7>>>

Download your acceptance letter

ACCEPTANCE LETTER

Once your application is validated, you will
receive a message confirming the result of the
application. If it is approved you will be able to
download the acceptance letter from the page
(check your applications-see above) in the
section "Download”.

@ Crocle 8 Publaner.. ] PERFE BMPLEAL @ CEMIGA @ moweon @ OracleBlPubiher. OO A0 QY Asmcamienie @ GA [ ¢

Universidad de Navarra IY PERSONAL DETAILS

miUNAV

APPLICATION FORM HOUSING

PLEASE, FIND BELOW YOUR APPLICATIONS

Current Stage Panding 1o submit the application form and documents

202072021

STATUS OF ? ---------- O-ennenne- '@ SELTTTEEE O --nnnee- ,Q

Programa de intercambio - Facultad de Ciencias Econdmicas y Empresarnales

YOUR il . T = e :

APPLICATION S = | )
eahe myUNAY | g vafdaton Vakdmes Registraton

Additional

Information Panding 597352

Achions o

petform

Documentation

Download If your application is accapled, in this section you can download the acceptance letier

LI AT



Congratulations!

You have been formally accepted as Exchange student of the University of Navarra.
All that is left is a digital signature of the "Registration form" and your application
will be completed and ready for next step: Registration of courses.
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