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Non EU citizens (with student visas
issued for 90 days)

2

DOCUMENTS

FIRST TIME TARJETA DE IDENTIFICACIÓN DE

EXTRANJERO (TIE)

When?: Once you arrive the Spain. 30 days after arrival.
Are NIE and TIE the same?: The NIE is the number that you can find on your TIE
and your student Visa. The TIE is the physical residency card.

Prepare the folowing documents. 11

Official application form 
(EX-17):
www.tinyurl.com/yxgfdsna
 
Solicitud de Tarjeta de Identidad
de Extranjero (TIE).
 
 
 



Copy of passport and student
visa.
 
 
Registration certificate of the
studies or research ('Matrícula)
at the University of Navarra.
 
You can get it in The Registrars
Office Office - "Oficinas
Generales" (Central Building).
 
 
Photograph (passport/ID size)
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Medical insurance to cover
the whole period of study or
research.
 
 
Processing Fee 
(Fee 790. Code 012).
 
www.tinyurl.com/y282b6qz
 
Fill out the document with your
information and click on:
 
"TIE que documenta la
primera concesión de la
autorización de residencia
temporal, de estancia o para
trabajadores transfronterizos".
 
You will be asked to pay the
corresponding fee at a nearby
bank (any bank) with the
printed out version of the
“Processing Fee” 
 
Fee: 15,76€
 
 

 
En efectivo: In person.
Adeudo en cuenta:
Online account

 
The "Matricula" needs to be signed by Oficinas Generales
(Central Building). You need to attach:
 
- Document with your subjets + credits.
- Document with the fee that you have paid.
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PROCESS

 Within the first month, the International Relations Office (Central Building)
will accept your information package. Make sure to check out the

acceptance time frames with the International Relations Office. 
 
 

If you missed the deadline. Turn in all documents to the police station.
 
 
 
 
 
 
 
 
 
 

A) If you brought the documents to the International Relations Office, they
will inform you about your fingerprints date by email.

 
 

B) If you turned them in by yourself in the police station, wou will get a
physical letter in the mail when you will need to return to give your finger

prints.
 
 
 
 

In a period of 2-3 weeks (depending on your fingerprints date)... 
 

A) You will get an email from the International Relations Office when you
can go to the office (Central Building) and pick up your card.

 
B) You will get a letter in the mail when you can go and pick up your card.

Police Station, Avenida De Guipúzcoa,
40 (bajo - Buztintxuri) (Bus 16).

You can make an appointment (948 979 203) or go there before it opens
(around 8:45).
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DURATION

This card needs to be renewed every year.
 
The International Relations Office doesn't accept documents for renewal.
This is an online process that you have to do on your own. You can find
more information about this process in our website.
 

HOW DOES THE TIE LOOK LIKE?

Example of the what the card will look like. 
 
Please pay attention to the expiration date:

https://tinyurl.com/yyvsm977



EU citizens (stays longer than 3
months)

7

DOCUMENTS

FIRST TIME CERTIFICADO DE REGISTRO CENTRAL DE

EXTRANJEROS

When?: Once you arrive to Spain.

Prepare all the documents.

11 Official application form 
(EX-18):
www.tinyurl.com/y6p6gyns
 
Solicitud de inscripción en el
Registro Central de
Extranjeros_Residencia
ciudadano de la UE.
 
 
Copy of Identity Card issued
by country of origin or
Passport.
 
 
Registration certificate of the
studies or research ('Matrícula)
at the University of Navarra.
 
You can get it in "Oficinas
Generales" (Central Building).
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You have to sign in the box on
the right:
 
FIRMA DEL SOLICITANTE (o
representante legal, en su caso).



A bank statement giving
evidence of having sufficient
money (a minimum of 600 Euros
per month is required) to cover
housing and living expenses
during the academic year at the
University.
 
 
Medical insurance to cover the
whole period of study or research
(European Health Card) or a
private insurance.
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The "Matricula" needs to be signed by Oficinas Generales
(Central Building). You need to attach:
 
- Document with your subjets + credits.
- Document with the fee that you have paid.
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6 Processing Fee 
(Fee 790. Code 012).
 
www.tinyurl.com/y282b6qz
 
Fill out the document with your information and click on:
 
"Certificado de registro de residente comunitario o Tarjeta de residencia de
familiar de un ciudadano de la Unión".
 
You will be asked to pay the corresponding fee at a nearby bank (any bank) with
the printed out version of the “Processing Fee”.
 
Fee: 12€
 

 
En efectivo: In person.
Adeudo en cuenta:
Online account
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PROCESS
Turn in all documents to the police station.

 
 
 
 
 
 
 
 
 
 
 

In a period of 2 weeks you will get a letter in the mail when you can go and
pick up your card.

Police Station, Avenida De Guipúzcoa,
40 (bajo - Buztintxuri) (Bus 16).

You can make an appointment (948 979 203) or go there before it opens
(around 8:45).

DURATION

This card last as long as your reason for residing in Spain does not change.
Unless your situation changes, you will not have to renew this type of
card.
 

HOW DOES THE
CARD LOOK LIKE?

Example of the what
the card will look like. 
 



Non-EU citizens (with visas issued
for 180 days)
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No need to do any procedure, since no residency permits are issued for
students holding this visa. Make sure you leave the country on or before the
visa expiry date. 
 
Please note: 
 
For those students doing the International Foundation Program during the
second semester you will need to do the 180 day visa and then reapply during
the summer (in your home country) for a 90 day visa. When you come back for
the following academic year, you will need to do the TIE process as previously
mentioned.



International Relations Office
Central Building. University of Navarra.
31080 Pamplona. Navarra (Spain).
Phone: 948.42.56.00 (ext. 2181).  Email: visa@unav.es


